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JOB DESCRIPTION: EDUCATIONAL COACH

Position: Educational Coach 
Supervisor: 

Purpose of the Position: 

The purpose of the position is to assist with the inclusion of students in college course work and campus life.

Job Performance Responsibilities: 

· Help to maintain a positive academic environment 

· Academic tutor when needed

· Assist students with assignments  in courses as assigned 

· Maintain accurate records regarding students 

· Encourage appropriate college behavior

· Foster student independence

· Help students with time management

· Relay communication about student progress to project staff

· Work as a member of the team

· Maintain confidentiality regarding educational information and records

· Willing to obtain added training 

· Coverage of other Educational Coaches in the event of an absence

·  Performs other duties and responsibilities as assigned

Qualifications: 

· Bachelor’s degree preferred.

· Excellent communication and organizational skills

· Ability and interest to work with students with disabilities

· Strong interpersonal skills with the ability to build positive relationships

· Ability to work with college students in a fast paced environment

· Flexibility and ability to multi-task

Part-time  up to 18 hours per week:  Grant funded:  January- May 2009
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